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Small mine checklist – template 

Provided for guidance only.

Act = Mines Safety and Inspection Act 1994
Regulation = Mines Safety and Inspection Regulations 1995

	
	
	Act / regulations
	Comments

	Management of mine

	1.
	Principal Employer appointed
	s. 32
	

	2.
	Registered Manager appointed
	s. 33
	

	3.
	Quarry Manager appointed or exemption applied for
	s. 37, r. 2.36
	

	4.
	Ventilation Officer appointed or exemption applied for
	r. 9.3
	

	5.
	Electrical Supervisor appointed and electrical log book available
	rr. 5.10, 5.13
	

	6.
	Mine record book available
	s. 89
	

	7.
	Notification of mine commencement, re-commencement, suspension and abandonment (closure)
	s. 42,
rr. 3.10-3.16
	

	8.
	Project management plan submitted for new sites
	r. 3.13
	

	9.
	Accidents or occurrences notified to Resources Safety
	ss. 76-81
	

	10.
	Monthly status reports, injury reports, notifiable incident or occurrence reports submitted to RSD via Safety Regulation System (SRS)
	rr. 3.41, 3.42
	

	11.
	Daily or shift inspection conducted by competent person
	rr. 3.19, 3.22
	

	12.
	Availability of Mines Safety and Inspection Act 1994 and Mines Safety and Inspection Regulations 1995
	ss. 9(1)(b), 105
	

	13.
	Health surveillance system for employees completed
	rr. 3.23-3.40
	

	14.
	Contaminant monitoring (CONTAM) conducted
	Parts 7-9 
	

	Housekeeping

	1.
	Lunch room facilities maintained and cleaned, adequate ventilation, washing facilities available
	r. 7.17
	

	2.
	Adequate potable water available
	r. 7.18
	

	3.
	Toilet facilities provided and maintained
	rr. 7.12, 7.13
	

	4.
	Adequate lighting in buildings
	r. 13.6
	

	5.
	Slips, trips or fall hazards controlled
	r. 4.4
	

	6.
	Safety notice board
	s. 9 (1)
	

	7.
	Lay down area safe
	s. 9 (1)
	

	Systems

	1.
	Principal hazards identified
	s. 9(1), r. 6.3
	

	2.
	Risk assessment completed prior to commencement of hazardous work
	s. 9(1)
	

	3.
	SWIs, JHAs and permits developed for principal hazards
	s. 9(1)
	

	4.
	Appropriate PPE used for the hazardous jobs or tasks performed
	rr. 6.18, 4.1
	

	5.
	Documented safety management system
	s. 9(1) 
	

	6.
	Effective walkways, barricading, demarcation between people and plant
	s. 9(1)
	

	Work standards

	1.
	General work area clean and tidy
	s. 9 (1), r. 4.9
	

	2.
	Radio communications (emergency and general) and pit call-up procedures adequate
	s. 9(1), r. 4.30
	

	3.
	Isolated employee’s procedure and means of communication
	s. 9(1)
	

	4.
	Signage (PPE, safety and restricted access) visible, legible, good condition
	r. 4.10
	

	5.
	Adequate signage at quarry or pit entrance (e.g. Danger – Deep Excavation)
	r. 4.10
	

	Work environment

	1.
	Windrow height and condition (mid-wheel height of largest vehicle)
	r. 13.7
	

	2.
	Adequate drainage
	r. 4.11
	

	3.
	Stockpiles maintained in safe condition
	s. 9(1), 
r. 13.12
	

	4.
	Traffic management system in place and plan being adhered to
	s. 9, r. 13.7
	

	5.
	Adequate lighting on site
	r. 13.6
	

	6.
	Separation of light vehicles, heavy plant and trucks (control of traffic and control of pedestrians), and vehicle parking area
	s. 9(1)
	

	7.
	Road condition (width, gradient, camber, graded with no potholes or spillage)
	r. 13.7
	

	8.
	Traffic signage adequate (speed, direction, warnings)
	rr. 13.7, 4.10
	

	9.
	Traffic delineators adequate
	r. 13.6
	

	10.
	Pit wall stable and without cracks, overhangs, loose material
	r. 13.9
	

	11.
	Sand pit stands at natural angle of repose or safe system in place and sloped at end of day
	rr. 13.9(6), 13.14
	

	12.
	Dust control measures adequate
· Water truck

· Sprinkler system

· Overhead spray system for wetting down loads in trucks
	s. 9(1), 
rr. 9.10-9.12
	

	13.
	Atmospheric contaminants do not exceed exposure standards
	r. 9.12
	

	14.
	Inadvertent access to mine prevented
	r. 13.11
	

	15.
	Hazards identified when mining close to boundary
	r. 13.15
	

	16.
	Hot weather work (adequate potable water and sun protection provided)
	s. 9 (1)(d), 
r. 7.18
	

	Electricity

	1.
	Electrical installations and equipment to be in accordance with AS 3000
	r. 5.3
	

	2.
	Earth leakage protection provided and tested
	r. 5.24
	

	3.
	Electrical installations and cords are protected from damage and in good condition
	rr. 5.19, 5.20
	

	4.
	Electrical equipment and installations maintained
	r. 5.27
	

	5.
	Restricted access to installations
	r. 5.5
	

	6.
	Cords and cables not obstructing access ways
	r. 5.19
	

	7.
	Clearance and signage of over-head power lines for mobile plant
	r. 5.28
	

	8.
	Electrical cords tagged and tested quarterly
	r. 5.27
	

	9.
	Marking of below ground cables by route indicator
	r. 5.31
	

	10.
	Resuscitation instructions
	r. 5.17
	

	11.
	Electrical equipment capable of being isolated
	r. 5.29
	

	12.
	Labelling of distribution cable and switchgear
	r. 5.30
	

	13.
	Lightning protection provided for installations, buildings and structures
	r. 5.26
	

	Hazardous substances or dangerous goods

	1.
	MSDSs available for hazardous substances
	r. 7.21
	

	2.
	Hazardous substance containers are appropriate
	r. 7.22
	

	3.
	Safe means of disposal of containers
	r. 7.23
	

	4.
	Appropriately labelled container
	r. 7.24
	

	5.
	Register – MSDSs and assessment of hazardous substances
	r. 7.25
	

	6.
	Risk assessment has been completed for substances. Written report is prepared where risk is significant
	r. 7.27
	

	7.
	Means of reducing the risk of exposure
	r. 7.28
	

	8.
	People who may be exposed or work with hazardous substances have been provided with adequate information, instruction and training
	s. 9(1)(b)

	

	9.
	Atmospheric contaminant monitoring if required after assessment
	r. 7.29
	

	10.
	Health surveillance is undertaken where appropriate
	r. 7.30
	

	11.
	Dangerous goods correctly stored, bunded, signposted
	s. 9(1)
	

	Plant

	1.
	Mobile plant is maintained and records of maintenance kept
	s. 9(1), r. 6.25
	

	2.
	Operators are trained and competent
	s. 9(1), r. 4.13
	

	3.
	Condition of mobile plant
· Pre-operation checks conducted.

· Seatbelt used

· ROPS or FOPS provided and in good condition

· Air conditioning system fitted and operational

· Fire extinguisher
	s. 9(1), 
rr. 6.4, 4.15, 4.16
	

	4.
	Load chart is provided and legible
	s. 9(1)
	

	5.
	Operators manual provided is accessible and legible
	s. 9(1)
	

	6.
	Flags, flashing lights/beacons fitted and operational
	r. 13.3
	

	7.
	Fixed plant
· Risk assessments conducted/JSA/SWP’s

· Plant maintained and records kept

· Guarding of plant to AS1755 and 
AS 4024

· Controls marked to indicate direction and function

· Exclusion zones around plant for rock falls

· Greasing banks fitted and operational

· Fire extinguisher

· Emergency stops fitted

· Isolation points fitted

· Hazard or PPE signage on fixed plant

· SWL marked on lifting gear and beams

· Lifting gear inspected and tested

· Safety latches in place
	s. 9(1), 
rr. 6.2, 6.25, 4.4
	

	8.
	Isolation, lock out and tag out system for plant
	r. 6.27
	

	9.
	Classified plant registered, inspected and classified plant book available
	Part 6, 
Division 3
	

	Induction, training and supervision

	1.
	· Induction and training on site hazards, safety procedures and systems of work

· Records kept of training
	s. 9(1), r. 4.13
	

	2.
	Information, instruction and training in hazard and accident reporting
	s. 9(1)
	

	3.
	Information, instruction and training in emergency or evacuation procedures
	s. 9(1)
	

	4.
	Adequate supervision of employees provided
	s. 9(1), r. 2.36
	

	5.
	Manager to ensure the risk of injury or harm to visitors is reduced by means appropriate for the workplace and the type of work activity
	s. 9(1), r. 13.11
	

	Working at heights

	1.
	· Practicable control measures have been implemented and maintained to eliminate or reduce the risk associated with work at heights
· Hazard identification, risk assessment conducted

· Handrails, guards and fences provided on all steps, stairs, elevated walkways and platforms and any other elevated workplace where there is a risk of falling
· Ladders on elevated structures are enclosed and have platforms every 10 metres
	s. 9(1), r. 4.4
	

	2.
	· There is safe means of access and egress to the work being performed at heights
· Stairs, walkways, ladders obstruction free
	s. 9(1)
	

	3.
	· Fall arrest equipment provided if risk of falling not eliminated
· Fall arrest equipment appropriately designed for the task, maintained, checked by a competent person. Serviced and discarded in accordance with manufacturer’s specifications. Compliance with AS1891.1
	r. 4.5
	

	4.
	People required to work at height have been provided with adequate information, instruction and training on safe work practices, fall prevention, fall arrest equipment
	s. 9(1), r. 4.13
	

	Consultation

	1.
	Elected and trained safety and health representatives at the workplace
	ss. 53-62
	

	

	Other areas 

	1.
	Lost time and disabling injuries, incidents and occurrences investigated
	ss. 11A, 79(2)
	

	2.
	Passages and walkways kept free of obstructions
	s. 9(1)
	

	3.
	· Emergency exits kept free of obstructions and signposted

· Emergency lighting provided and tested.
	rr. 4.31, 4.32
	

	4.
	Portable fire extinguishers provided and maintained and training provided
	r. 5.15
	

	5.
	Emergency plan and evacuation procedures available, displayed and practiced
	rr. 4.25, 4.26, 4.28, 4.30
	

	6.
	First aid:

· Equipment and/or facilities available
· First aid trained persons available
· Emergency transport vehicle available
	rr. 4.24, 4.26, 4.27
	

	7.
	Portable ladders meet AS 1892.1 (metal) or AS 1892.2 (wooden)
	r. 4.22
	

	8.
	Gas cylinders secured
	s. 9(1)
	

	9.
	Flash back arrestors fitted to oxy-acetylene and oxy-LPG units
	s. 9 (1)
	

	10.
	PPE available, appropriate, serviceable, correctly stored
	s. 9(1)(d), 
r. 4.1
	

	11.
	Noise:

· Noise report prepared

· Noise assessment

· Control measures in place and avoid noise above exposure standard
· Provision of personal hearing protection
· Instruction fitting, use, selecting, testing, maintenance and storage
· Training on noise
· Signage and PPE according to AS 1319
· Audiometric testing
	rr. 7.1-7.11
	

	12.
	Construction work on a mine site:

· Carried out to Australian Standards
· Carried out by competent persons
· Appointment of responsible person for general control
· Supervision by competent persons
	rr. 4.18-4.22
	

	13.
	No smoking in enclosed workplaces
	r. 9.31
	

	14.
	Hot work permit system
	r. 4.3
	

	15.
	Alcohol and drugs on mine sites:

· Persons not to be adversely affected by alcohol and drugs
· Not to have possession of or consume alcohol or drugs on site
· May be directed to leave mine site by Principal Employer if under influence
	r. 4.7
	

	16.
	Registers:

· Lifting gear

· PPE

· Health surveillance

· RCD and electrical equipment testing

· Fire fighting equipment

· Emergency and first aid

· Hazardous substances

· Induction
	s. 9(1)
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